Magna
Guidelines and tips for copy presentation of a Magna article
Please provide copy (text) in Word format. Do not format
the copy other than bold, italics and superscript.

Copy
The article flows like the example on the right.
• Title
• Authors and sub-title
• Picture/photo as appropriate, with reference
• Introductory paragraph
• The main copy
Magna house style does not have any sub-headings in
the article.
Use one-word space after the end of a sentence and do not
add an extra line between paragraphs. Do not add an indent
at the start of the paragraph, we do that automatically.
Apart from in quotes, we use italics for publication names and such
things like ship names but not title parts such as SS or HMS.
Dates are written, for example, 13 July 1864.
Centuries are spelled out, i.e. twentieth century.
Notes and references - please use superscript numbers
(not letters or Roman numerals).
Notes - please list them all at the end of the article
(not on each word page), and a full point after each note.

Photographs/illustrations
Please supply all pictures separately.
If you wish to insert pictures into the Word file to show the
positions you want the pictures to go, that helps us no end.
Or, you can insert a line saying: Insert picture ABC1234 here and
we will do our best to put it as close to that position as we can.
It is the author's responsibility to ensure all images have copyright
clearance and to send any details required, as necessary; if in
doubt, do not use!
Ensure they are as high a resolution as possible (pictures taken
from a website are usually too small to print sharply).
If you are not sure, send them to us as soon as possible and we can
advise on resolutions.
Please supply picture in the untouched state, and in the original
format and size. Let us do the Photoshop magic for you.
Picture references:
Either title the picture with its full reference or put the full
reference in a list at the end of the Word file.

For more help or advice, please contact the editor at editor@ftna.org.uk
This list is not exhaustive. If in doubt, please do not hesitate to ask us and we will accommodate
wherever we can - although please note, the editor's decision is always final.
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The Archive reference comes first with a colon and space,
followed by the title or description and a full point.

